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Standard Operating Procedure for off-campus activity 

 

 

 

 

Student Clubs and Activities        Teaching Outside the Classroom 

 

 

 
 

The Student Activity 

Division submits signed 
documents to the Campus 

Safety Center to be approved 
by the director and be 

retained on file. 

 

 

 

 

 

 

 

 

The department office 
submits the Off-Campus 
Activity Emergency Plan 

to the Campus Safety 
Center to be approved by 

the director and be 
retained on file. 

 

 
 
 

Upon approval by the director of the Campus Safety Center, the 

procedure will be marked “complete” on the “Off-campus 

activities registration” page of the “Safety Guard Network.” 

Please keep the center informed of all critical incidents. 

 

 

 


